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1. Open FileZilla and log into the idigbio server with the following credentials:
Host: storage.idigbio.org
Username: mfccstorage
Password: macrofungi
Port: [leave blank]
Protocol: SFTP - SSH File Transfer Protocol

2. The directory on the left lists the files on your computer (Local Site) and the directory on the right
lists the files on the iDigBio server (Remote Site.)

Locate and open the Filename corresponding to your institution’s code on the right.

Remote site: / | v ]
>

Filename A Filesize Filetype Last modified Permissions Owner/Group
gms Directory 11/21/14 11... fledmpe (.. 5002 5000
guam Directory 01/16/14 16... flcdmpe (.. 5002 5000
guelph Directory  03/26/14 19... flcdmpe (.. 5002 5000
haw Directory 03/18/14 21... flecdmpe (.. 5002 5000
hcoa Directory 05/16/14 16... flcdmpe (.. 5004 5000
hsc Directory  06/01/14 17... flcdmpe (.. 5002 5000
id Directory 09/20/11 12... flecdmpe (.. 5002 5000
ids Directory 09/20/11 12... flecdmpe (.. 5002 5000

P Directory  07/01/15 16-.. ficdmpe (.. 5002 5000
ills Directory 10/08/14 11... fledmpe (.. 5002 5000
ind Directory 06/03/14 15... flcdmpe (.. 5002 5000
irve Directory  01/16/14 16... flcdmpe (.. 5002 5000
jfom Directory 03/12/15 10... flecdmpe (.. 5002 5000
Kiri Directory 01/16/14 15... flcdmpe (.. 5002 5000
ksp Directory  09/20/11 12... fledmpe (.. 5002 5000
ksu Directory 10/24/11 15... fledmpe (.. 5002 5000
logs Directory 07/09/15 05... flcdmpe (.. 5002 5000
Isu Directory  05/16/14 17... flcdmpe (.. 5002 5000
maine Directory 09/20/11 12... flecdmpe (.. 5002 5000
mass Directory 01/16/14 15... flcdmpe (.. 5002 5000
mctc Directory 10/17/14 09:.. flcdmpe (.. 5002 5000
mdky Directory 09/20/11 12... flecdmpe (.. 5002 5000
mich Directory 10/08/14 11... fledmpe (.. 5002 5000
mil Directory ~ 02/06/15 17... flcdmpe (.. 5002 5000
min Directory 10/08/14 11... fledmpe (.. 5004 5000
missa Directory ~ 08/21/12 23... flcdmpe (.. 5004 5000

Selected 1 directory.
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3. Locate and open the “mycology” folder.

Remote site: /ill

Filename ~

guelph
haw
hcoa

O W W W

> ]

. aquatic

. bryophytes
. lichens

¥ mycol

! lycology

Locate the folder of images and copy them over to this folder. The images will be automatically

Filesize Filetype

Directory
Directory
Directory
Directory

uploaded to iDigBio overnight.

as

JPGS"...

successful

Remote site: /il/mycology

Last modified

03/25/15 15....
04/15/14 18....
02/20/14 23...

07/08/15 11-..

Permissions

flcdmpe (..
fledmpe (..
fledmpe (..
flcdmpe (..

Owner/Group

5002 5000
5002 5000
5002 5000
5004 5000

Uploading Images Via FTP

v o
2 aguatic
2 bryophytes
2 lichens
ve
¥ L 07_Jul_2015_Exsicc_images
I Herb-Mycol-Oeconon with barcodes as JPGs

Filename A Filesize Filetype

1 07_Jul_2015_Exsicc_images Directory
W 29_Sept 2013 Directory
w July Directory
& June Directory
\ dt_26_Jan copy Directory
W dtet Directory
W dtc2 Directory
W folders sent Directory
o test Directory

Remote site: /ill/mycology

Last modified

07/08/15 13...

flcdmpe (.., Shared

- fledmpe (... @) Remote Disc
. flcdmpe (..

flcdmpe (... =] ADBCiMac’s iMac
flcdmpe (.| [ ADBCiMac3's iMac

flcdmpe (..
flodmpe (..

2 Andy's G4

b

fledmpe (..

o P

5004 5000

v owin
2 aquatic
2 bryophytes
2 lichens
v -
¥ . 07_Jul_2015_Exsicc_images
. Herb-Mycol-Oeconon with barcodes as JPGs
Filename A Filesize Filetype
. 07_Jul_2015_Exsicc_images Directory
09July2015_Image_Upload_Test Directory
. 29_Sept_2013 Directory
w July Directory
~ June Directory
. dt_26_Jan copy Directory
. dtct Directory
. dtc2 Directory
. folders sent Directory
. test Directory

01/27/14 01-..
01/08/14 01-...
03/07/1410....

03/07/14 10.

07/08/15 13...

fledmpe (..
fledmpe (..
fledmpe (..
fledmpe (..
fledmpe (..
fledmpe (..
fledmpe (..
fledmpe (..

5004 5000

5004 5000
5002 5000
5002 5000
5004 5000
5004 5000
5004 5000
5002 5000
5004 5000

eoe@ &3 Desktop
= <> H = IR =] Q
== Name ~  Date Modified Size
B All My Files » [ 07_Jul_2015_Exsicc_images Jul 7, 2015, 6:06 PM
) i » I 09July2015_Image_Upload_Test Today, 4:49 PM -
ek bee » [ digitizing Yesterday, 8:18 PM
@) AirDrop » [ Elizabeth Jul 2, 2015, 4:42 PM -
/A Applications 5 exs Yesterday, 2:02 PM 26KB
exsi_test Today, 10:38 AM 68 bytes
= | [ Desktop july082015_exsiccati Yesterday, 2:15 PM 16 KB
Permissions. ) Documents » [ Project Documentation Today, 4:31 PM -
© Downloads | Screen Shot 2015-07-09 at 4.47.25 PM Today, 4:47 PM 92KB
. fledmpe (.. || Screen Shot 2015-07-09 at 4.47.33 PM Today, 4:47 PM 175 KB
ficdmpe (.. Devices | Screen Shot 2015-07-09 at 4.47.46 PM Today, 4:47 PM 50 KB
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