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Uploading	  Exsiccati	  Skeletal	  Records	  
Created	  12-‐October-‐2015	  

	  
1. When	  constructing	  .csv	  files	  to	  upload	  exsiccate	  sets,	  include	  the	  columns	  

exsiccatiIdentifier	  and	  exsiccatiNumber.	  	  
	  

ExsiccatiIdentifier	  refers	  to	  a	  database	  number	  assigned	  individually	  to	  each	  
exsiccati	  title.	  This	  can	  be	  found	  by	  selecting	  the	  title,	  looking	  at	  the	  website	  address,	  
and	  locating	  the	  ometid=	  code	  in	  the	  address.	  The	  number	  following	  “ometid=”	  is	  
the	  exsiccatiIdentifier.	  Alternatively,	  consult	  this	  list:	  
http://www.microfungi.org/files/9114/6359/7656/Exsiccati_ometid_Reference.pdf	  	  
	  

	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	   	   Ex:	  The	  exsiccatiIdentifier	  is	  76	  for	  this	  exsiccati.	  
	  

	   ExsiccatiNumber	  refers	  to	  the	  number	  assigned	  to	  the	  specimen	  within	  the	  exsiccati.	  
	  

2. Follow	  the	  steps	  in	  the	  Uploading	  Skeletal	  Records	  workflow	  guide.	  
	  

	  
Transcribing	  Exsiccati	  

	  
1. Log	  onto	  http://mycoportal.org/portal/index.php	  with	  credentials.	  	  	  

	  
2. Go	  to	  Explore	  à	  Exsiccati	  
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3. Select	  the	  Exsiccati	  Title	  you	  wish	  to	  work	  from.	  

	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

4. Select	  the	  individual	  exsiccate	  record	  you	  wish	  to	  transcribe.	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  
	  

	  
	  
5. Click	  Full	  Record	  Details	  and	  then	  in	  the	  next	  window	  click	  Occurrence	  Editor.	  

	  
	  
	  
	  
	  
	  
	  
	  
	  


